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Introduction 

The purpose of this user guide is to provide an overview of using the Powerhouse Campus software 

for teachers. Powerhouse Campus offers many powerful features to make managing and updating 

your classes and activities easy. Using Campus you will also be able to keep up to date with latest 

ǎŎƘƻƻƭ ƴƻǘƛŎŜǎ ŀƴŘ ǎǳōƳƛǘ ǘƘŜ ŀǘǘŜƴŘŀƴŎŜ ǊŜŎƻǊŘǎ ŦƻǊ ȅƻǳǊ ŎƭŀǎǎŜǎΦ [ŜǘΩǎ ōŜƎƛƴ ƻǳǊ ƭƻƻƪ ŀǘ 

Powerhouse Campus by seeing how to login. 

 

Logging In 

Logging in to Powerhouse (PH) Campus is easy. Open your Internet browser and navigate to the PH 

Campus site for you school. When the login screen opens enter your unique username and password 

into the login box fields in the spaces provided. If you have forgotten your password, you can use the 

Forgot Your Password feature to be sent a reminder. Just fill in your username and email address 

and click the Submit button. A reminder email will be sent to your email address. 

 

Features of the Teacher Dashboard 

Once you have logged in you will be presented with your Powerhouse Campus Teacher Dashboard.  

This area is your home base in the Campus. From here you will be able to access the details of your 

classes and activities and also bookmark the classes and activities of other teachers in the school.  
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Accessing classes 

Your classes are listed in the class tab of the teacher dashboard. If you are a primary school teacher 

you will see one class listed and if you are a secondary school teacher you will see multiple classes. 

To access a class, simply click on its title. This will open the class page for the selected class. The 

layout of the class page is very similar to the teacher dashboard and provides access to information 

on the selected class including a calendar, a list of homework assignments, and an assignment 

dropbox for students to upload completed work, forums and class announcements. All of these 

features are updateable by you as the assigned teacher of the class.  

 

We will look at the features of the class page in more detail later. 

 

Accessing activities 

Accessing an activity works in the same way as accessing a class. Click on the My Activities tab at the 

top of the dashboard and then click on the title of the activity to access the page for the selected 

activity. 

 

 

 

 

 

 

 

Bookmarks 

The bookmark feature works in the same way as the Favourites list in your Internet browser. You can 

search for the classes and activities being taught by other teachers in the school and create links to 

those classes and activities. This will allow you to keep track of the ways that other teachers are 

teaching and using resources. You will only be able to view the bookmarked classes and unlike your 

own classes, you will not be able to change any of the class settings. 

 

 

 

 

Adding classes and activities to My Bookmarks 

Click on the My Bookmark tab at the top of the teacher dashboard. This will open the My Bookmarks 

page. To add a bookmark, click on the bookmarks button on the right of the screen.  
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The Search window will open in a shadow box. To add a bookmark you will first have to find the class 

or activity that you want to add.  

 

You can search by keyword and you can refine your search by using the tick boxes and choosing 

options in the provided drop down menus. You need to select at least one search option by selecting 

one of the tick boxes. Click Search to begin. When the search is complete, a list of results matching 

your search will appear at the bottom of the window.  

 

To add a class, click on the Add Class link beside the selected class. The class will now be added to 

your bookmarks list. To view the details of the bookmarked class, click on its title in the bookmarked 

classes list. 

Dashboard Menus 

At the top of the dashboard you will find a set of menus that give you access to a number of handy 

dashboard pages. These include the Calendar, Notices, Files and My Apps features. 
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Calendar 

The calendar displays all of the homework and event items that you add to your classes and 

activities. It can be viewed in a monthly or weekly format by clicking on the buttons below the red 

title bar. 

 

 

You can also add an entry to the calendar by double clicking on a date or clicking on the Add Entry 

button at the top of the calendar widget. When you have clicked the Add Entry button a pop up will 

appear and you will be able to enter the details of the entry including the title, a message about the 

entry, a start and end date and time for the entry and the nature of the entry, personal or a class 

entry. If you are adding a class entry, select the class the entry relates to from the list of your 

assigned classes. The new class entry will be displayed in the Calendar of the selected class. 

 

Clicking the Save Entry button at the bottom of the pop up will add the entry to the calendar. After 

the entry has been created, place your mouse over the item and a small pop up window will appear 

displaying the details of the entry. 

 

You can also filter the entries displayed in the calendar using the Display 

icon at the top of the calendar. Clicking the Display icon will open a drop 

down menu and you will be able to choose which types of items should be 

shown in the calendar. You can choose to display school entries, personal 

entries, class entries, home work and activity entries. 

 

Notices 

By clicking on the Notices menu you can access a page with the full range of notices included in 

Campus. In addition you can select to view just the notices you are interested in by choosing them 

from the drop down menu. Notice types include Daily, Class, School, Year Level and Staff Notices.  

For Staff Notices and Daily Notices you can add an announcement by clicking on the Add 

Announcement button in the title bar.  
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When the Add New Staff Notice pop up appears you can add the text of your new notice by typing in 

the provided fields. Click the Add Staff Notice button at the bottom of the pop up to add your notice 

to the Latest Messages. All teachers and staff will be able to see the message you have added when 

they login in to their dashboards. To edit or remove a message, use the icons on the right of the Staff 

and Daily Notices. Note that only the school administrator can remove School Announcements. 

Files 

The Files menu gives you access to documents that have been uploaded by the school 

administration staff. These documents are displayed in the Teacher Documents section of the page. 

You can download and save these documents but you cannot add documents to this section. 

 

 

 

 

 

 

 

The Teacher Briefcase section is an area where you can upload and store files and documents. Only 

you will be able to see the things you add. The briefcase will accept a number of file formats 

including all Microsoft doc files and PDFs. You can also add folders to the briefcase to help keep you 

files and documents organised.  

  

 

To add a document or folder to the Teacher Briefcase, click on either the Add Folder or Add File 

button at the top of the Teacher Briefcase panel. Clicking Add Folder will open the Add New Folder 

shadow box. 
















































